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Party Planner
After booking your party with your hostess, follow these easy steps to increase sales, bookings and recruits at her party!   
· Hostess Returns Guest List within 48 hours of booking.  Include guests name, address, phone and e-mail. 

· Send the invite 10 - 14 days prior to the party!  Use social media, texting and e mail to invite guests. 
· Meet with Hostess to complete her on line skin, color and style analysis.   Build her Personal Profile folder to present to her at the party.  

· Contact your Hostess 2 days prior to her party to confirm guests attending and answer any questions she may have before the spa. Encourage her to contact those that she has not heard from. If they cannot come ask if they would like to order or hostess their own party and receive free gifts. If she has low numbers give her ideas to invite more guests or have guests bring a friend.
· Conduct Party with Hostess and Guests.   

· Allow three days after the party for Hostess to collect additional orders. You can send n follow up e-mail to guests on her list that were unable to attend. Write thank you notes to the hostess and all guests that purchased.

· Three weeks after the party is completed call Hostess and guests that purchased to check on how they are enjoying their products. Make sure all of their information is entered on your Client Connection.  Confirm if they have visited your beautipage and completed the the online skin, color and style analysis.  
· Six weeks after the party, make contact again with your hostess and all purchasing guests. 

Build a client for life!

